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AQHA Coordinator

Maintain Paperwork for Public Liability and Membership

Deal with any other correspondence received.

Secretary to forward on correspondence
Fill in Event Notification forms - a copy to be returned to the secretary and the original to AQHA.

YOUR RESPONSIBILITIES from AQHA
· To co-operate with and aid in every way possible the promotion of AQHA.

· To generate growth in your membership.

· To provide approved AQHA events for AQHA members.

· To encourage new memberships into your club and the AQHA.

· To provide programs for beginners as well as the experienced horse person.

· To maintain a Membership base of at least 15 full financial members for AQHA.

· To forward a copy of all Newsletters to the AQHA on a regular basis.

· To forward a copy of all Minutes of all Meetings to the AQHA on a regular basis.

· To forward a copy of an Audited Profit & Loss report annually to AQHA.

· Implement and forward annually, a thorough Risk Management & Hazard Identification Plan and if the venue named in the submitted Risk Management & Hazard Identification Plan is changed then a new Risk Management & Hazard Identification Plan will be required.

· Forward a copy of your current Certificate of Incorporation and Constitution.
Vet

Vet needs to be available at all events.

Animal Welfare & Safety Officer

A person nominated to ensure all safety procedures are followed
Write an incident report for any accident that happens and other unsafe incidents.
Also needs to do gear checks as appropriate

Assist Event Coordinator to complete Emergency Plan And Contacts Form

Assist Event Coordinator to complete Activity Risk Checklist Form

